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The complete guide to keeping
a teamon trackin Trello







Team sync meeting

Big Picture Project Updates Announcements

Why are we here again? So, how’s work going? Did you hear the news?






Setting up your meeting board




Preparing for your meeting




During your meeting

Agenda




Agenda

After your meeting




Advanced features




Setting up your meeting board
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Preparing for your meeting
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New text editor

In list Project Updates
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During your meeting
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e Blocking bug found for Android. Fix in progress.
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After your meeting
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Using advanced features
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Featured Power-Ups

3 Card Repeater
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Automatically copy Trello cards for
repeated tasks to save time and bring
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Mobile app update

In list Project Updates
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Checklist
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App integration
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App integration
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@® Dates
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= P @ Attachment

In order to meet our users' needs with this integration, we need to add new
customization options for a more flexible integration. @ Location

: & Custom Fields
Full screen view
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Now what?
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= Filter ‘
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® This is a public template for anyone on the internet to copy.

Template & Public = Timeline v
Done

Weekly Sync Meeting
Recurring Project Updates Announcements
Add a card for each of your Add any one-time Move cards here when you're
team's major projects here announcements here done discussing them
Team Mission Show who's speaking about each Want to see when each card was
= topic by adding them as a member discussed? Use Trello's Automation
to the card. feature to add the current date any
Team Goals ‘ time a card is moved to this list.
Roadmap Use labels to signal the highest
_ _ priority topics
— Sample project
‘ . _ & This card is a template. = Need to share an announcement
Quick Project Updates lud from Confluence? Paste the
= Confluence URL directly as a Trello
B card title to create a link card like the Scan here!
Announcements gd one below! @ 1
'
A Link cards | Trello | Atlassian
Support

I

Link cards are a card type in Trello. They
are automatically created when a URL is...

A Atlassian Support




Thank you!

Try the free Trello
meeting template!




